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A step by step ade to setup iTaB in RunSignU

Setting up the iTaB medal personalization semicthe RunSignp platformis an easy, intuitive
and straight forward process. This pictorial is intendgatdwide a few pointers where requiredl; i
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The Gut Buster

Dashboard » Race Dashboard

This race Is not currently processing transactions. Please enter payment information in the race wizard.
Race STEP 1.
December 28, 2016 | Mortimer, GBN RG7 2AG

Actions / Common Tasks
Race Wizard This race is in “Draft Mode”. Click the link below to view test mode settings or to publish the race.
Registration

Race Page

Giveaway

Civeaways/Add-ons Giveaway Inventory 201 Sr 1 1 542 5 AM

Secure Access/Info Registration Add-ons STEP 2.
Sharing

Store

Display

Notifications _

I This Year Total Registrations

Go Race Day

Today
Participants

Yesterday
Reports Past 7 Days

Email Marketing Past 30 Days

0
0
0
0
0
0

Promotion With 384 Days Remaining

Donations Past7 Days Past 30 Days Cverall

Store
MORE GRAPHS

Financial

1. InDashboardgelect: Race and th&aiveaways\dd-ons.
2. From the drop down menu sele®egistration Adadns.



Dashboard

Dashboard » Race Add-ons Setup

| VIEW ADD-ONS REPORT |

Add-on Information

Add-on Text
—

I iTaB Medal Personalization I STEP 3.
Giveaways/Add-ons

Go Race Day

s 1o STEP 5.

Ta negative number to give a discount.

A

Advanced Options

Participants

Reports

Email Marketing

Promotion
Donations
Store
Financial

Volunteers

Boston Film

> w

| SAVE ADD-ONS |

In Addon Information in the AdéDn Texbox inserthe title: iTaB MeddPersonalization

In the Addon Descriptions inserPersonalize your medal with an iTaB. Receive your medal
at the finish line and a few days later the iTaB will arrive in the mail engraved with your nam
and finish time. The iTaB fits securely into the back of your specially deBigngdh & K S NI

This race is not currently processing transactions. Please enter payment information in the race wizard.

Add-on Descriptions

Personalize your medal with an iTaB. Receive your medal at the finish line and a few days later the iTaB will arrive in the mail
engraved with your name and finish time. The iTaB fits securely into the back of your specially designed finishers medal. A great

way to record your achievements.

STEP 4.

t least one add-on per event per parti

cipant. You must mark add-ons as "Ask Per Registration

() Require at least one add-on per registrant per event.
Please be sure to read and understand the above explanation of this setting.

NEW ADD-ON

You can allow users to update their add-on information up until a specified date by turning on this setting in the Participant Management section.

medal. Agreat way to record your achievements.

In Addon Price insert: $12

of one. This is automatically disabled when




Go Race Day ADD TAX
Advanced Options [=]

Participants
Reports

Email Marketing
Ask Per Registrant Minimur Quar

I[:] This addon should be asked for each registrant. I )

Promotion

Donations STEP 6.

Ask Per Registrant Per Event
() This addon should be asked for each event that each
registrant is registering for.

Store
Financial

Volunteers o
800 STEP 11. dd/mm/yyyy

Boston Film

Require Option Selection

[C) Require the registrant to select an option.

Require Option Selection Select Events

Upload Image STEP 14.

More Information URL
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Minimum Quantity Per Registrant, set as

©o~NO

10.Maximum Quantity Per Registrant: 1

Jigntity Per Transaction *

STEP 7.

tity Per Registrant

STEP 8.

Jowal Quantity Available Available Startir

5
2
g
4

Choose File | No file chosen Field

Name

no

I (®) Only allow this add-on for specific evems‘l STEP 15.

:0

STEP 12.

Available Unt

Europe/London Time

Field Description Field Validation Required

Mare Information Link Text

Tick the box: This addon should be asked for each registrant.
Minimum Quantity per Transaction, setas : 0

. Maximum Quantity PeFransaction: 10 (or any per limit you prefer)

11.Total Quantity available: Set as the same maximum number of entrants for your event
12.AvailableStarting: Leave blank or set date for wiegistrationopens.

13.Availableuntil; Leaveblank or set for when registration closes

14.RequireOptions Selection: Tick the box: Only allow this@dtbr specific events
15.Select Event: Tidach ofthe events iTaRvill be offered in.

16.Select the events.



Email Marketing

Ask Per Registrant Minimurm Quantity Per Regjstrant Maximum Quantity Per Registrant

Promotion
() This addon should be asked for each registrant 0 1

Donations

Ask Per Registrant Per Event
Store =
() This addon should be asked for each event that each

Eineneiall registrant is registering for.

Total Quantity Available Available Starting Available Unt
Volunteers >
300 dd/mm/ yyyy dd /mm /yyyy

Boston Film I R

Require Option Selection
() Require the registrant to select an option.
Require Option Selection Select Events

[:] Only allow this add-on for specific events. D Gut Buster

pload Image

Choose File | GenericiTag.jpg STEP 17. Field Name Field Description Field validation Required

More Information URL Mare Information Link Text

C] Require at least one add-on per registrant per event.
Please be sure to read and understand the above explanation of this setting
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17.Uploadan iTaB imager selectfrom the exampledelow:

John Smithson
S>> 00:28:36
S 01:26:58
3% 00:54:28

03:08:26

4 s

Michelle Tan

[ Johnon Sith
| 02:58:26 04:18:26




Europe/London Time Europe/London Time

Requir

() Require the registrant to select an option.

ctE
(®) only allow this add-on for specific events (®) Gut Buster

Requir ts

d Image

Choose File | GenericiTaB.jpg Field Name Field Description Field Validation Required

More Information URL Mare Information Link Text

You have the option to add a URL to provide more information on this add-on. This is the text people will see for the more information link

€. This is automatically dis hen ad

t. You must mari

() Require at least one add-on per registrant per event.
to read and understand the above explanation of this setting.

You can allow users to update their add-on information up until a specified date by turning on this setting in the Participant Management section.

SAVE NS STEP 18.

B2 info@runsignup.com

18.Select: SAVE ARINS.

Step 19.

Your add-ons have been saved.

The Gut Buster
Dashboard » Race Add-ons Setup

Dashboard

This race is not currently processing transactions. Please enter payment information in the race wizard.

| VIEW ADD-ONS REPORT

Add-on Information
Add-on Text * Add-on

iTaB Medal Personalization Personalize your medal with an iTaB. Receive your medal at the finish line and a few days later the iTaB will arrive in the mail
Giveaways/Add-ons engraved with your name and finish time. The iTaB fits securely into the back of your specially designed finishers medal. A great

way to record your achievements.

-on Price

$ 12.00

You can set a negative number to give a discount

Go Race Day
Advanced Options

Participants

Reports

Email Marketing

Promotion

incl

one ad

€. This is automatically d

Ask Per Registra

Require ¢

: You must marl
Donations .

19.You should sea green bar confirming your changes



Below is how it should look in registration:
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The Gut Buster oi@

WED DECEMBER 28 2016

MORTIMER, GBN GB RG7 2AG  DIRECTIONS

TRAIL RACE
Race Info <o\ yonnso® 1
3\ al with an afe
Event Info N Il arrive in tt me

Find A Participant ‘ \ : ) \ :

© 2015 RunSignUp, LLC Contact This Race Contact RunSignUp

Contact Ddils: iTaB

Info@mysportingtimes.com

+44 (0) 1189 332 761

Contact Detail§RunSignp

info@runsignup.com
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